
  Page 1  9/23/2014  

  

Go to HTTP://www.troopmasterweb.com/troop4024. You will only have read access which means that you can’t make any 

changes. If you find any errors, please let an adult leader know.  

  

For your first login enter the UserID and Password provided by scoutmaster.  

 
 

 

This is the home screen for Troopmaster. Let’s look at what all the menu choices are for.  

 

    

 

  

http://www.troopmasterweb.com/troop4024
http://www.troopmasterweb.com/troop4024
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The File menu contains:  

• Create/View Passwords – you can change your password here.  

• Documents – This contains any documents uploaded by the Troop. Currently not used by the Troop.    

• Logout – You can logout of Troopmaster. Or you can just close your browser.  

  

The Activities menu contains:  

• Activity Management – This is a list of all the activities (meetings, campouts, community service, etc).  

• Registration – You can register for an activity.  

• Calendar – This shows all of the Troop’s activities on a calendar view.  

• Subscribe to Calendar – This allows you to subscribe to the calendar on your smartphone or computer.  

  

    

The Adults menu contains:  

• Adult Management – If you are a Merit Badge Counselor, you can look up your information.  

• Group Credit – Not used by the Troop.  

• Merit Badge Counselors – This lists all of the Merit Badge Counselors for the Troop.    

• Points of Contact – Not used by the Troop.  
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The Advancement menu contains:  

• Individual Scout – You can view their rank advancement status, including requirements completed and remaining. 

Partial and completed merit badges are also listed here. This is the menu you will use most.    

• Group Credit – Not used by the Troop.  

  

The Fundraising menu is not used by the Troop.  

The Reports menu contains various reports that you can then print.  
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The Scouts menu contains:  

• Scout Management – You can view the Scout’s personal information, awards, leadership, training, swim level, etc. 

You can also reach the rank advancement and merit badge menus from this area.  

  

The Messaging menu is used by the troop. 

 The following pages contain more detail about each menu section that is used.  

Create/View Passwords  

From here you can change your password and view your permissions.  
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Activity Management  

From here you can view all of the activities listed on the Troop calendar in a list format. If you click on Date, you can sort 

the activities between newest and oldest. Clicking on an activities and then the “Edit/Review” button will display details 

about the activity.  

 

The details are shown along with who attended (if the activity is in the past). Note: subscribing to the Troop’s Google 

calendar will give you more accurate information on events than this screen will.  

 

    

Calendar  

From here you can view all of the activities listed on the Troop calendar in a calendar format. If you click on an activity, it 

will bring up the same details page as above.  
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Adult Management  

If you are a merit badge counselor, you can view the information contained in the system about you. Clicking on your name 

and then on Personal brings up the information in the system about you.  

 

You can also click on Training to see your Youth Protection Training date along with any other training you’ve taken.  
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Merit Badge Counselors  - is not used by troop  

    

Reports  

This screen lists all of the various reports that you can run about your son. There are a lot more reports here than you will 

likely use. Use the dropdown arrows to see the reports available under each category. If you are interested, feel free to 

look at the various reports. However, to save time, here are the reports that you are most likely to use are (examples are 

shown on the next page):  

• Individual Participation – to see what activities your son has participated in such as camping trips, community 

service, meetings, etc.  

• Individual History – This lists all of the rank requirements (including past ranks) and whether they have been 

signed off or still remain.  

• Individual Progress – This lists the status of the rank requirements for the current rank.  

• Merit Badges Earned – This lists all the merit badges that have been awarded.  

• Partial Merit Badge List – This lists all of the partially completed merit badges along with the requirements 
remaining (if known).  
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Scout Management  

This menu lists all of the personal information about your son and provides a link to the advancement menu. You may find 

starting at this menu the easiest instead of running the reports.  

 

After clicking on Personal, this screen will appear showing their information. You can click on Personal #2 to see their 

health information, including allergies. You can click on Parents to see the information about you.   

 

    

Clicking on Advancement brings up this menu. You can click on a specific rank or merit badges to bring up more 

information.  
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Clicking on a rank brings up the dates for their completed requirements and any merit badges that have been completed 

that fulfill that rank. Note the checkmarks in the “R” and “P” areas. “R” means that the rank or merit badge has been 

reported to the BSA Council. “P” means that it has been presented to the scout.  

If there is a blue NOTE near the top, it shows how many remaining merit badges for the rank must be from the Eagle 

required list.   

 

    

Clicking on the blue link brings up a list of which merit badges haven’t been completed that meet the rank requirements.  
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Clicking on Merit Badges Completed brings up this screen. The rank in parenthesis shows the rank that this merit badge 

was credited towards. Note the “R” and P” checks are used here too.  

  

    

Clicking on Merit Badges Partial brings up this screen. Clicking on a Badge in Progress shows which requirements are 

completed and those that need to be completed (if known).  
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